Title IV Compliance Checklist
"Stay Audit-Ready. Protect Your Funding."

1. Attendance & Participation Tracking (High-Risk Area)
Title IV funding depends on proving student engagement — especially for online and asynchronous courses.
✅ Confirm a clear institutional definition of “attendance”
✅ Use graded submissions as the primary attendance indicator
✅ Track first date of attendance for all students
✅ Track last date of academic activity (for withdrawals & R2T4)
✅ Ensure LMS activity (submissions, quizzes, discussions) is consistently captured
✅ Set up automated alerts for missing attendance data
✅ Document policies for in-person vs. online attendance requirements

2. Required Documentation
Federal auditors expect clean, consistent records.
✅ Maintain timestamped LMS data for all submissions
✅ Store faculty-reported attendance logs (if applicable)
✅ Retain census date reports (used to confirm enrollment at funding checkpoints)
✅ Save communication records related to student participation
✅ Keep copies of R2T4 calculations and supporting data
✅ Archive historical reports per federal retention rules (at least 3 years)

3. Reporting & Audit Readiness
Proactive reporting = fewer funding risks.
✅ Run First Submission Reports at the 10% census window
✅ Generate Last Submission Reports before withdrawal processing
✅ Regularly review R2T4 impact reports for withdrawn students
✅ Cross-check LMS data vs SIS records for accuracy
✅ Test your audit export process at least once per term
✅ Confirm that reports are consistent across all LMS platforms if multiple are used

4. Best Practices to Reduce Risk
Make audits less painful and funding more secure.
✅ Assign compliance ownership — one clear point of contact
✅ Partner with auditors before audit season to confirm expectations
✅ Automate submission-based attendance tracking where possible
✅ Standardize processes across Canvas, Moodle, Blackboard, D2L, etc.
✅ Provide faculty training on attendance requirements
✅ Document policies + procedures in case of staff turnover

Bonus Section: 2026 Changes to Watch
Starting July 1, 2026, Pell Grants will apply to short-term workforce development programs.
✅ Confirm which new programs require Title IV tracking
✅ Set up submission monitoring for these courses now
✅ Update compliance documentation before FY 2026 audits

